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PREAMBLE 
This Agreement is entered into this first day of July 2007, by and between the Superintendent of 
Schools of the Cortland Enlarged City School District and the Civil Service Employees' 
Association, representing the Support Staff Personnel of said District, hereinafter called the 
"Association" or "CSEA". 
ARTICLE I 
RECOGNITION 
Section 1. Representation 
The School District recognizes that the CSEA shall be the sole and exclusive representative of all 
employees as &fined in Section 3 of this Article for the purposes of collective bargaining and 
grievances, and that the CSEA shall have this exclusive representation status for the term of this 
Agreement. 
Section 2. No-Strike Pledge 
The CSEA affirms that it does not assert the right to strike against the employer; it shall not 
cause, instigate, encourage, nor condone a strike nor impose an obligation upon its members to 
conduct, assist, or participate in such a strike. 
Section 3. Collective Bargaining Unit 
All support staff employees of the Cortland Enlarged City School District shall be covered under 
this Agreement for negotiations and grievance purposes with the following exceptions: 
Supervisors, directors, transportation assistant, heating and ventilating mechanic, building 
maintenance mechanic, plumber, electrician, accounts payable clerk, District Office telephone 
(switchboard) operator, typist at the Board of Education office, secretary to the Director of 
Curriculum and Instruction, secretary to the Assistant Superintendent of Pupil & Personnel 
Services, payroll clerks, registered nurses, senior account clerk, School District Treasurer, 
School District Clerk, secretary to the Superintendent of Schools, automotive mechanic (2), 
automotive mechanic's helper (I), personnel coordinator, secretaries to the Committees of 
Special Education, secretaries to the Supervisors of Special Education, Network Administrator 
and Technology Manager. In addition the switchboard operator and the attendance clerk who are 
located in the District central offices. 
Section 4. Notification 
The District agrees to notify the CSEA Unit President of any newly established positions or job 
titles created during the duration of this Agreement. 
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ARTICLE I1 
MANAGEMENT RIGHTS 
Section 1. 
'1.1 The Association recognizes that the District retains the sole and exclusive right and 
authority to manage the business of the District, including, but not limited to, the right 
and authority to plan, introduce, direct and control its operations; to determine the 
location, design, size, and number of buildings; to decide the business hours of its 
operations; to decide the types of educational service it shall provide within lawful 
limitations; to determine the starting and quitting time for employees, work schedules, 
and number of hours to be worked; to hire, layoff, assign, transfer, and promote 
employees; to select and hire, to promote to a better position; to discharge, demote, 
discipline, or suspend with or without pay, and to maintain discipline and efficiency of 
employees; to determine the number of support staff; and to determine the method of 
operation of the cafeteria; to determine the method of evaluation; to establish busing 
procedures and requirements; to determine whether or not to subcontract; to determine 
the number and duties of employees; to discontinue or consolidate programs and to make 
reasonable rules and regulations pertaining to employees covered by this Agreement, 
except as expressly modified by this contract. 
1.2 The District agrees not to subcontract out services performed by unit members for the 
duration of this Agreement, except for those already contracted out by the District; and, 
Section 1.2 of Article JI shall expressly and specifically expire on June 30, 2011, 
notwithstanding Section 209-a l.(e) of the Taylor Law. 
ARTICLE I11 
COMPENSATION 
Section 1. Longevity 
1.1 Longevity: The following schedule will apply for all full-time, twelve (12) month 
employees, ten (10) and eleven (11) month clerical (typist and stenographer) who work 
seven and one half (7 %) hours daily and normally work beyond the school year, and 
cooks, prorated to their terms of employment: 
After completion of: Amount above step: 
8 years 
10 years 
15 years 
20 years 
12/12 
- 11/12 - 10/12 
$150 . $138 $125 
$150 $138 $125 
$150 $138 $125 
$200 $183 $167 
$650 Max. 
Maximum allowances after twenty (20) years' continuous full-time service would be six 
hundred fifty ($650) dollars per annum. 
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1.2 Longevity: The following schedule will apply for all employees not covered under 
Section 1.1 prorated for part time unit members to their terms of employment: 
After completion of: Amount above stew 
11/12 12/12 10112 
10 years $150 $138 $125 
15 years $150 $138 $125 
20 years $200 $183 $167 
$500 Max. 
Maximum allowances after twenty (20) years' continuous part-time service would be five 
hundred ($500) dollars per annum. 
The payment of earned longevity increments will commence immediately following the 
anniversary date of employment of the employee. The employee will receive a copy of 
the salary adjustment notice one (1) week prior to hisher anniversary date. The method 
of payment is at the option of the employee: 
Option 1: To receive the earned longevity increment annually in a Iump sum, one 
time, payment. 
, . 
Option 2 :  To receive the earned longevity increment pro-rated over the remaining 
number of pay periods in the current school year (current practice). 
The employee must notify the Business Office of the option desired at the time the annual 
salary notice is returned; .Option 2 will automatically be implemented if the employee 
fails to advise the Business Office. 
Section 2. Wages - School years 2007-20 1 1 
Effective July 1,2007, all returning employees are to receive an increase of the greater of $0.53 
or 4.75% over their previous year's base hourly rate. 
Effective July 1, 2008, all returning employees are to receive an increase of 4.5% over their 
previous year's base hourly rate. 
Effective July 1, 2009, all returning employees are to receive an increase of 4.0% over their 
previous year's base hourly rate. 
Effective July 1, 2010, all returning employees are to receive an increase of 4.0% over their 
previous year's base hourly rate. 
Effective July 1, 2007, all newly hired employees will be paid a starting rate not less than the 
rates indicated by Appendix A, attached hereto and made a part of this Agreement. The Board of 
Education may increase said rate if necessary. These employees shall be eligible for longevity 
increments as provided in the Agreement. 
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Section 3. Shift Differentials 
Cleaners & Custodians (Night Shift) 
a. 4:00 p.m. - midnight 3.0% 
b, 3:00 p.m. - 11:OO p.m. 3.0% 
c. 2:00 p.m. - 10:OO p.m. 3.0% 
d. 6:00 p.m. - 2:00 a.m. 3.5% 
e. 1 l:00 p.m. - 7:00 a.m. 3.5% 
ARTICLE IV 
TERMS OF EMPLOYMENT 
Section 1. 
The term of employment, workweek, and hours for personnel shall generally be as follows: 
Operation and Maintenance Personnel 
Fifty-two (52) weeks, eight (8) hours per day, forty (40) hours per week, Monday through 
Friday; total estimated yearly hours -two thousand eighty (2,080). 
Full-Time, Twelve (12) Month Clerical and Secretarial Personnel 
Fifty-two (52) weeks, seven and one-half (7 Yz) hours per day, thirty seven and one-half 
(37 Yz) hours per week, Monday through Friday; thirty (30) hours during school vacation . 
periods. Total estimated yearly hours - one thousand eight hundred seventy-five (1,875). 
Full-Time, Eleven (1 1) Month ~leri'cal Employees 
Seven and one-half (7 112) hours per day, thirty-seven and one-half (37 Yz) hours per 
week, Monday through Friday. Total estimated yearly hours - one thousand six hundred 
ninety-five (1,695). 
Ten (10) Month Clerical 
Seven and one-half (7 %) hours per day, thirty seven and onehalf (37 M) hours per week; 
total estimated yearly hours - one thousand five hundred forty-five (1,545). 
Aides 
-
These hours shall be fixed within each school and shall be determined by the 
administration on an annual basis. Notification of employment will be made to these 
aides by August 1. 
Transportation Personnel (Drivers) 
These hours shall be fixed on a daily basis, depending upon length of routes and 
scheduled trips. 
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1.7 Cafeteria Personnel 
Coob - Hours shall be fixed within each school and shall be determined by the 
adrmnistration on an annual basis. 
Food Service Helpers - Hours shall be fixed within each school and shall be determined 
by the administration on an annual basis. 
1.8 Computer Sutmort Personnel 
Fifty-two (52) weeks, seven and one-half (7 95) hours per day, thirty-seven and one-half 
(37 Yz) hours per week. Total estimated yearly hours - one thousand nine hundred fifty 
(1,950). 
(All above hours can be expected during normal conditions. They are not, however, a guarantee 
of hours to be worked or for which to be paid.) 
Section 2. Overtime 
All overtime shall be approved in advance by an appropriate supervisor or principal. 
All employees shall receive overtime pay only in the event they are authorized to work. 
a. Over eight (8) hours in any given work day, or over seven and one-half (7 Yz) 
hours per day for full-time clerical personnel. 
b. Over forty (40) hours in any given work week, or over thirt~~seven a d one-half 
(37 %) hours for full-time clerical personnel and full-time computer support 
personnel. 
Such overtime shall be compensated at the rate of time and one-half (1 %) the normal 
hourly rate. 
Any employee who is required to work on a holiday except Christmas, new Year's Day, 
Thanksgiving Day, Labor Day, Memorial Day and the Fourth of July, as provided for by 
Article V, shall be compensated at the rate of time and one-half (1 %4 ) the normal hourly 
rate for those hours worked. 
Any employee who is required to work Christmas, New Year's Day, Thanksgiving Day, 
Labor day, Memorial Day and the Fourth of July, shall be compensated at the rate of 
double time the normal hourly rate for those hours worked. 
A required building check at any time of day or on any day (except during an employee's 
regular work shift) notwithstanding any other provision in this Agreement shall be paid at 
the rate of one and one-half (1 Yz) times the employee's regular rate. 
Each type of premium compensation described within this Agreement shall be considered 
and computed separately. There will be no pyramiding of overtime. 
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Section 3. Emergency Call-In 
Any employee who must repoe to work during his time off shall be compensated for the greater 
of four (4) hours' pay, or the total time he works. Such compensation shall be governed by the 
overtime procedure then in effect. 
ARTICLE V 
HOLIDAYS 
Section 1. 
All School District employees covered by this Agreement shall have the following paid holidays: 
New Year's Day 
Presidents' Day 
Memorial Day 
Columbus Day 
Thanksgiving 
Veterans' Day 
Christmas 
Martin Luther King's Day 
Day after Thanksgiving 
Good Friday (unless an alternate day is otherwise determined by the District after 
notice to the Association President) 
Labor Day (A.V. Aide, A.V. Coordinator and those employees covered by Section 
1.3 & 1.4 of Article IV) 
All full-time, twelve (12) month employees shall have two (2) additional paid holidays: 
11. Labor Day 
12. Fourth of July 
Section 2. 
If a paid holiday falls on a Saturday or Sunday, the employer and CSEA shall mutually agree on 
a compensating day off for all employees; such day will be with full pay. If school is in session 
on any listed holiday, employees will be given an alternate day off when school is not in session. 
These days are to be determined by mutual agreement between the appropriate supervisor and 
the employee. 
Section 3. 
In order to be eligible for the holiday pay as described herein, any employee covered by this 
Agreement must work the last scheduled workday before and after the holiday in order to be 
eligible for the holiday premium unless otherwise excused from duty by the appropriate 
supervisor or principal. 
Cortland Enlarged CSD 
CSEA, Local 1000 
Page 6 of 29 
. 2007-201 1 
ARTICLE VI 
VACATIONS 
Section 1. Vacation Allotments 
1.1 All twelve (12) month full-time employees who have completed at least six (6) months of 
service during the current school year (employed prior to January 1) shall be entitled to 
five (5) vacation days in the subsequent school year. Otherwise there will be no pro- 
ration of earned vacation time. 
1.2 All twelve (12) month full-time employees who.have completed one (1) year of service, 
but less than ten (lo), shall be entitled to ten (10) days vacation. 
1.3 All twelve (12) month full-time employees who have completed ten (10) years of service 
shall be entitled to fifteen (15) days vacation. After completion of ten (10) years of full- 
time service, twelve (12) month, full-time employees shall be entitled to one (1) day 
vacation for each year worked beyond ten (lo), in addition to the basic fifteen (15) days 
provided, up to a maximum of twenty (20) days annual vacation. After completion of 
thirty (30) years of full-time service, 12-month full-time employees shall be entitled to 
twenty-five (25) days vacation. 
1.4 If a paid holiday (Arhcle V) falls within an approved vacation, an extra day of vacation 
will be granted. 
Section 2. Scheduling 
2.1 Vacation requests may be made at any time. Vacation schedules must be approved by the 
employee's immediate supervisor and confirmed by the Business Office at least thirty 
(30) days prior to the desired vacation. If a conflict exists in a building in scheduling 
vacations, seniority will prevail. 
2.2 Vacations are not cumulative, and must be taken in school year following the year in 
which they are earned. 
2.3 Vacation time accrued but not used shall be paid to the employee at termination of 
employment, or to his estate at death, so long as it is consistent with Article XII, Section 
13, of this Agreement. 
Section 3. Conversion to Vacation Davs 
Custodial employees may exercise the option of worlung in lieu of taking earned vacation, not to 
exceed ten (10) days in any one (1) school year. The employee would be paid normal vacation 
pay in addition to time actually worked. 
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ARTICLE VII 
LEAVES 
Section 1. Sick Leave 
1.1 Sick leave will accumulate at the rate of one 91) day per month of employment to a 
maximum of two hundred (200) days. This maximum may be exceeded by the annual 
addition of unused family sick leave and personal days. No sick leave shall be earned 
during the first one-half year of employment. The Chief Executive Officer or hisher 
designee may grant such leave during the probationary period, at hidher own Qscretion. 
1.2 Annual sick leave will be computed by deducting the previous year's actual sick leave 
from the individual's cumulative total, plus the original days added for the new school 
year. For employees who work less than seven and one-half (7 ?h) hours per day, a 
separate calculation shall be made to establish the proportional full days earned. This 
shall be in the event any part-time employee should become a full-time employee. 
4 hours or less: 50% x days credited 
Over 4 hours, less than 5 hours: 60% x days credited 
Over 5 hours, less than 6 hours: 70% x days credited 
Over 6 hours, less than 7 hours: 80% x days credited 
7 hours & Over, but less than 7 ?4 hours: 100% x days credited 
1.3 If an employee terminated his employment with the School District and his accumulated 
- sick leave is less than the number of paid sick leave days taken, then the employee' shall 
have his final paycheck reduced by the number of sick leave days taken over the 
accumulated amount. 
1.4 An employee may be required to give the Chief Executive Officer or his designee a 
physician's statement of his condition if one or more of the following conditions is 
present: 
a. An employee takes more than seven (7) single sick days within a year. 
b. An employee has an illness that causes him to take more than four (4) consecutive 
sick days. 
The employee shall have the option of using his own physician and assuming the cost, or 
of using the school physician, to provide such statement as above. 
Employees who have five (5) or more years of service with the District may be granted 
extended paid sick leave in the case of verified serious and protracted illness after all 
other leave credits of the employee have been exhausted. To receive this extended sick 
leave, prior approval of the Superintendent of Schools or hiher authorized designee is 
required and the employee must provide medical documentation from hisher attending 
physician, physician's assistant, nurse practitioner, or dentist, stating the nature of the 
illness and the anticipated date the employee may be returning to work. The extended 
sick leave allowance shall not exceed thirty (30) days in a twelve (12) month period. 
Any and all medical visits for a CSEA unit member or hisher family (as defined by 
Article VII, Section 4 - Family Leave) are eligible for charge off to sick leave if it is for 
the indvidual unit member or to Family Leave if it is for a member of the family. 
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Section 2. Jury Duty 
In case of jury service, court attendance or other unusual conhtions, deductions shall be 
exempted only by the Board of Education. All employees subpoenaed as witnesses or jurors will 
be paid the salary they would have received during such period serviced as such witness or juror 
and remit the fee received as such witness or juror to the school district. 
Section 3. Personal Leave 
3.1 Three (3) days per year, non-cumulative, allowed for personal leave will be granted in 
connection with matters which cannot be taken care of outside regular working hours, 
and for reasons of a nature serious enough to cause undue inconvenience and/or hardship. 
Such reasons as recreational, social, and shopping activities are not valid reasons for such 
leave (It is important for each individual to consider carefully any such request in the 
light of his own conscience and general ethical standards). 
3.2 Requests for such absence will be made through the building principal, or supervisor, to 
the Board of Education office for the Superintendent of Schools andlor hisher designee 
approval, by submitting a completed personal leave request form, supplied by said 
building principal or supervisor, at lease 24 hours in advance of the date requested 
(except in cases of emergency when advance written notice cannot be given). 
Employees need not specify the exact nature of the use of the personal business day if the 
reason is listed below; they should, however, indicate the category, i.e., legal, funeral, 
etc.: 
a. Legd Matters: House closings, income tax hearings, adoption proceedings, court 
appearances, probating wills, etc. 
b. Funerals: Attendance at a funeral service for a person, the nature of whose prior 
relationship to the employee warrants such attendance. 
c. Ceremonies: Graduation of employee, spouse, or child, day of wedding 
ceremony; honors and awards ceremonies involving the employee or immediate 
family. 
d. Education: Attending educational meetings; required parental visits by parents to 
colleges; job advancement. 
e. Religious - Observances 
f. Community Service: 'specify exact nature of service. 
g. S w i a l  Day: This day may be used once each year. This day shall still be in 
compliance with the nature of this Article. 
If the reason is not listed above, the employee is to state the specific reason for review by 
the principal or supervisor, and the Superintendent andor hislher designee. The 
Superintendent of Schools or his designee may grant additional personal leave, which 
will be deducted from sick leave, to individual employees in extenuating circumstances. 
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- .- . - 
An employee may be permitted to take a personal leave day that may occur, by way of 
circumstances beyond the control of said employee, on a day immediately proceeding or 
subsequent to a school vacation. In such an unusual situation, the employee and 
Superintendent andlor hislher designee shall consult as to the propriety of such leave. 
One (1) day shall be allowed to persons summoned to report for a physical examination 
by the draft board, without loss of compensation. 
In the event these days are not used, they may be added to the maximum sick day 
accumulation, as stated in Section 1.1 of this Article. 
Nothing above shall prohibit any supervisor from questioning the employee as to the 
nature of any type of personal days requested to insure that it is in conformance with the 
intent of Section 3. 
Section 4. Family Leave 
4.1 Five (5) days per year for all employees. For each unused four (4) family days (no 
fractional parts to be considered) two (2) days will be added to the accumulated sick 
leave. 
4.2 These days are non-cumulative, and are allowed for illness or death in the immediate 
family of the employee. Immediate family of an employee, as it applies to illness and 
death is: Parent, grandparent, wife, husband, child, stepchild, brother, sister, father-in- 
law, mother-in-law, sister-in-law, and brother-in-law, and others if domiciled with the 
employee. In the event of a death, grandchildren shall be included in the above 
definition. The parties understand and agree that family leave may be used for "day of 
surgery" for identified family leave members. 
Section 5. Child-Rearing Leave 
Child rearing leave and its length shall be determined jointly by the. applicant and the 
Superintendent with the approval of the Board of  ducati ion. Upon return to duty, the employee 
should present a physician's certificate of fitness of health. Failure to make formal application 
shall be deemed to create a vacancy. All leave time is non-paid. The application of the above 
leave shall be administered consistently. During a period of physical disability due to pregnancy 
as confirmed by a physician, sick leave may be used in addition to, or in lieu of, this non-paid 
leave. 
ARTICLE VIII 
RETIREMENT AND INSURANCE 
Section 1. . Elinibility 
All employees hired after July 1993, regularly working more than four (4) hours daily and 
earning wages of at least six thousand ($6,000) dollars during the school year per annum shall be 
eligible to participate in the District health insurance plan. This will not apply to employees who 
obtained eligibility under a prior Agreement or employees whose annual earning are 
involuntarily reduced below six thousand ($6,000) dollars. 
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Section 2. Retirement. Health Insurances 
The retirement plan in effect for this contract shall be known as 751 (Those employees in 
the District prior to July 1, 1976, shall be totallynon-contributory; for those employed on 
or after July 1, 1976, it shall be contributory pursuant to the provisions of the 
Coordinated Escalator ~etirement Plan CO-ESC). 
During the term of this Agreement, the District shall make available Section 415 of the 
New York State Employees Retirement System. 
Effective July 1, 2005, the District shall contribute seventy-five (75%) percent of the 
.individual premium coverage and fifty (50%) percent of the family plan coverage for 
retired bargaining unit members if they have been either enrolled in the plan for five (5) 
years or been employed by the District for ten (10) years prior to their effective date of 
retirement. A retiree's surviving spouse may elect to continue coverage at the prevailing 
group rate provided that the deceased and surviving spouse were enrolled at the time of 
death. The Board shall contribute fifty (50%) percent of the premium cost for a qualified 
surviving spouse. 
For employees hired on or after July 1, 2007, the District shall contribute seventy-five 
(75%) percent of the individual premium coverage and fifty (50%) percent of the family 
plan coverage for retired bargaining unit members if they have been enrolled in the plan 
for one (1) year and been employed by the District for ten (10) years prior to their 
effective date of retirement. A retiree's surviving spouse may elect to continue coverage 
at the prevailing group rate provided that the deceased and surviving spouse were 
enrolled at the time of death. The Board shall contribute fifty (50%) percent of the 
premium cost for a qualified surviving spouse. 
The School District shall contribute one hundred (100%) percent and seventy-five (75%) 
percent toward the cost of the District Health Insurance Plan for individual and family 
coverage, respectively. It shall also continue its present contribution (as of July 1, 1996) 
for those employees over 65, both present and prior employees. 
Employees enrolled in the District's Health Insurance Plan with individual coverage only 
will be required to make the following contribution toward the cost of the individual 
premium: 
July 1,2007 - $200 
July 1,2008 - $300 
July 1,2009 - $400 
July 1,2010 - $500 
Any employee working six (6) hours or more daily qualifies for one-hundred (100%) 
percent of the current employee contributions; anyone working less than four (4) hours 
daily is not eligible to participate. An employee working at least four (4) hours daily and 
less than six (6) hours would qualify for seventy-five (75%) percent of the current 
employer contributions. 
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2.6 Effective July 1,2007, the co-pay under the prescription drug plan will be 3-tier, 5-10-25, 
30-day limit at local pharmacy, two (2) co-pay for mail order for three month supply. 
The Lifetime Major Medical Cap will be $2,000,000. 
2.7 Effective July 1, 1997, the District will establish a dental insurance program for unit 
members and contribute $40,000 toward a "dental pool". This pool will be used to pay 
bargaining unit member's uncovered dental bills. The pool will be governed by a 
committee appointed by the Union President with the Superintendent's approval. The 
system for reimbursement, once articulated, must be approved by the District. . 
2.8 Effective on or about July 1, 2001, the parties shall establish a joint committee to study 
the viability of establishing a Vision Program for unit employees. The parties agree to be 
guided by these principles: 1. No new District dollars will be committed to the vision 
plan; 2. CSEA may use excess dollars, if any, remaining from the Dental Plan noted in 
2.7 above; any recommended vision plan will not become effective until the third year of 
this Agreement. 
2.9 Accumulated Sick Leave Award for Health Insurance Coverage: 
a. . Unit employees are eligible for $35.00 per day of accumulated sick leave at the 
time of retirement provided: 
1. The employee submits a letter of resignation for retirement proposed to the 
District 60 days prior to retirement. 
2. The employee is eligible to collect a benefit from the NYS Employees' 
Retirement System (ERS) or for individuals who are not members of ERS 
would have been eligible had helshe joined ERS at the time appointed to a 
regular (not substitute) position. 
b. These funds will be held by the District and used only for the purpose of paying 
the retiree and/or surviving spouse share of the Health Insurance Premium until 
exhausted. 
c. Should the retiree and lor the surviving spouse not exhaust the credited fund 
amount, any remainder in the fund will revert to the District. 
d. Accumulated sick leave used to calculate this award amount will be reported to 
ERS for the purpose of RSSL Chapter 41j conversion provided the laws, rules and 
regulations of the State of New York and the NYS Employees' Retirement 
System permit such dual use. 
Section 3. Worker's Compensation 
3.1 In case of an accident occurring on school property, an employee is required to report 
such accident to his principal andor supervisor immediately, if employee is capable of 
reporting, or within one day. Such accident must also be reported to the Board of 
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Education Office immediately where an accident form will be filled out by a member of 
the central office staff; the injured employee is not to fill out such accident report himself. 
3.2 Employees suffering compensable losses as determined by the Workers' Compensation 
Board shall be paid at their current salaries while absent from duty due to such injuries, 
without loss of accumulated sick leave. Workers' Compensation benefits payable and 
received during such absence shall be reimbursed to the District. Any employee so 
injured shall be entitled to receive his current salary only if Workers' Compensation 
benefits are payable to him. Under this provision payment of current salary shall 
terminate when Workers' Compensation benefits cease to be payable to him. However, 
in no event will current salary in this provision be paid for more than thirty (30) 
workdays. 
If the injuries sustained require absence beyond thirty (30) workdays, the employee may 
elect to use his sick leave accumulation or accept the benefits under Workers' 
Compensation. 
3.3 It is understood that the first seven (7) day's absence would be taken from the employee's 
accumulated sick time, and if the employee became eligible for Workers' compensation, 
the first seven (7) days would still require the use of the employee's sick time. 
ARTICLE IX 
SENIORITY AND PROMOTION 
Section 1. Seniority 
1.1 An employee's seniority shall be definqd as the length of continuous service with the 
employer, and shall commence on the first day of work for the employer. Seniority lists 
shall be established for the following titles: Clerical, Cafeteria, Maintenance, 
Groundsmen and Custodial, Transportation. For lay-off purposes of the above titles, the 
employee with the least seniority shall be the first to be laid off until the total number of 
employees required to decrease forces shall be established. Recalls shall be in the inverse 
order of lay-off. In order to bump, an individual would have to be immediately qualified 
and require no training on the part of the school district; also the individual would have to 
meet the requirements of the Civil Service Law and the Civil Service Commission. 
1.2 For lay-off purposes of aides, the following procedure shall be followed: Where relative 
skill and ability are equal, the aide with the least seniority shall be laid off first until the 
total number of employees required to decrease forces shall be established. Recalls shall 
be in the inverse order of lay-off. 
1.3 Competitive employees shall be governed under the applicable provisions of the Civil 
Service Law. 
Section 2. Promotion and Vacancies 
When a promotional opportunity or vacancy exists, all employees within the department where 
the promotion is available will be allowed to apply. Subject to the applicable provisions of the 
Civil Service Law, and if the skill and ability of the applying employees are equal or better, then 
the senior applying employee shall receive the promotion. A promotion is an upward change in 
Cortland Enlarged CSD 
CSEA, Local 1000 
Page 13 of 29 
2007-20 1 1 
- - .- . -- . 
position that results in additional compensation for additional responsibilities in a higher 
classification. 
Section 3. Bidding Procedure 
When a new job title is created, or a job vacancy or vacancies occur within the District, 
the notice of such job vacancy will be delivered to one person designated by the CSEA, 
who will be responsible for the proper posting of the job vacancy, at least ten (10) 
working days prior to the date the job is to be filled. Announcements of such vacancies 
shall contain the title of the position or positions to be filled, minimum qualifications 
required for appointment,, and the number and work locations of the vacancies with the 
date each job is to be filled. This does not bar the District from filling any such position 
temporarily until the bidding procedure can be complied with. CSEA and the District 
will establish a procedure by which members will be notified of vacancies posted during 
the summer when 10-month employees are not on campus. 
3.2 When such vacancies are announced as provided herein, employees who wish to be 
considered for appointment to such vacancies shall be allowed to file appropriate notice 
therefore with the appointing authority, provided however, that such notice must be filed 
within five (5) working days following announcement of the vacancy. Employees in the 
same job title shall be given, if qualified, an interview for the position. 
3.3 If a new job is created or substantial changes are made in an existing job, the employer 
may develop and install an appropriate annual wage rate and job description for such job. 
All titles will be listed in accordance with Civil Service Commission rules and 
regulations. 
ARTICLE X 
WORKING CONDITIONS 
Section 1. Temporarv Transfer 
1.1 The Chief Executive Officer or his designee shall notify the employee at lease seven (7) 
days in advance of any changes in place of work or changes in duties, except where such 
changes are required because of an emergency or major disaster. 
1.2 An employee temporarily transferred from his regular job to another which is in the same 
classification (title) will be paid his normal rate of pay during the time of such temporary 
transfer plus any differential as indicated in Appendix A. "Temporary" shall be defined 
as five (5) working days. 
Section 2. Work in a Higher Classification 
2.1 If an employee, except a food service worker, works in a classification which is in a 
higher grade than hisher own for a consecutive period of five (5) working days, such 
employee shall receive a differential or forty-seven ($.47) cents per hour above hisher 
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normal hourly rate for the.duration of this Agreement for all work performed retroactive 
to the first day in the higher grade. 
2.2 A food service (cafeteria) employee or keyboard specialist who works in a classification 
which is in a higher grade than hisfher own shall receive a differential of forty-five ($.45) 
cents per hour above hisher normal hourly rate for the duration of this Agreement from 
the first day the employee begins work in the classification. 
2.3 Teacher IEP Stipend: Effective July 1, 2007, those aides assigned to a student from an 
IEP only; individual andlor shared student, shall receive a stipend of sixty ($.60) cents 
per hour. 
Section 3. Work in a Lower Classification 
If an employee is asked to perform duties temporarily in a lower classification, (s)he shall be 
paid hisher regular rate of pay while performing such duties. 
Section 4. Absence from Duty 
An employee, other than Building and Grounds employees, shall notify the building 
principal or immediate supervisor; Building and Grounds employees to notify the 
Building and Grounds office; when the employee cannot report for scheduled duty. 
When an employee is absent from work without leave and without an explanation there, 
for period of five (5) working days, such absence shall be deemed an immediate 
resignation effective on the date of the commencement of such absence. 
The failure of an employee to return to his position within five (5) working days 
following the\expiration of a leave of absence or explanation thereof without submitting 
an explanation within such five (5) day period shall constitute an immediate resignation. 
When the employee is absent from work for more than seven (7) single or four (4) 
consecutive days, the Superintendent or his designee may, at their option, require a 
medial certificate or an examination by a physician to determine bona fide illness or 
fitness to return to work. 
A leave of absence without pay, not to exceed one (1) year may be granted to an 
employee on permanent appointment. Application for such leave must be in writing to 
the Chief Executive Officer or his designee. 
ARTICLE XI 
RECIPROCAL RIGHTS 
Section 1. 
The employer recognizes the right of the employees to designate representatives of the Civil 
Service Employees' Association, Inc. To appear on their behalf to discuss salaries, working 
conditions, grievances and disputes as to the terms and conditions of this Agreement, and to visit 
employees after working hours. Such employee representatives shall also be permitted to appear 
at public hearings before the Board of Education of the Cortland Enlarged City School District. 
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Section 2. 
The employer shall so administer its obligations under this Agreement in a manner that will be 
fair and impartial to all employees, andshall not discriminate against any employee by reason of 
nationality, race, colof,'creed, or sex. 
Section 3. 
The CSEA, Inc. Local 1000, APSCME, AFLCIO, shall have the right to post notices and other 
communication on one bulleting board maintained on the premises and facilities of the employer 
in a school or other place of work, subject to the approval of the contents of such notices and 
communication by the Chief Executive Officer or his designee. The officers and agents of the 
CSEA, Inc. Local 1000, AFSCME, AFUJIO, shall have the right to visit the employer's 
facilities for the purpose of adjusting grievances and administering the terms and conditions of 
this Agreement. 
I Section 4. 
A total of four (4) man-days per year, with pay, will be allowed for employees delegated to 
CSEA activities. One-week advance notice of absence from duty for such activities will be 
required. In case of emergency, such notice must be submitted forty eight (48) hours in advance 
of requested absence. 
Section 5. 
One (1) custodial representative from the night shift with the prior approval of the appropriate 
supervisor will be permitted to attend CSEA's meetings without loss of pay up to a maximum of 
one hour per month. If additional time is thereafter requested by the employee and approved by 
the supervisor a deduction from vacation pay and/or compensatory time shall be made. In either 
event, advance notice of 48 hours must be submitted to the supervisor. 
~ Section 6. 
6.1 The District will provide a copy of the dues deduction ,report following each payroll 
period and a copy of the schedule of appointments after every Board meeting to the 
president of the Association. 
6.2 The District, in addition to 6.1 above, will also provide the Association President with a 
listing of all employees by name, position, address, Social Security number and 
membership status not later than October 1. of each school year. 
6.3 Effective July 1, 1997, the parties agree to annualize ten (10) and eleven (1 1) month 
employees salary accompanied by the implementation of a two week lag payroll system 
for all overtime, extra run and extra pay. The District and the CSEA agree on definition 
or regular bus run prior to implementation. 
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ARTICLE XI1 
MISCELLANEOUS PRQVISIONS 
Section 1. Negotiation Procedure 
The parties agree that negotiations under this Agreement shall begin by notification to the other 
party by February 15 of the year prior to the expiration of the contract. Within thirty (30) 
calendar days thereafter (March 15) the parties will exchange contract proposals. 
Section 2. Uniform Allowance 
2.1 The School District shall furnish or reimburse for uniforms OR SHOES as follows: 
a. Maximum reimbursement for cooks shall not exceed one hundred and fifty ($150) 
dollars per year with a thirty-seven dollar and fifty cent ($37.50) maximum per 
item. Such reimbursement shall be in a timely fashion after presentation of 
appropriate receipts. 
b. Maximum reimbursement for food service shall not exceed one hundred and 
twenty-five ($125) dollars per year with a thirty-seven dollar and fifty cent 
($37.50) maximum per item. Such reimbursement shall be in a timely fashion 
after presentation of appropriate receipts. 
2.2 District-wide grounds and custodial personnel will be entitled to a 100% reimbursement 
. for the acquisition of one (1) pair steel-toed safety shoes (insulated of non-insulated), not 
to exceed $75 for every two (2) years unless otherwise approved by the District's safety 
officer. 
2.3 All personnel covered by the provision of Section 2 of this article must wear the uniforms 
and shoes. 
Section 3. Bus Drivers 
3.1 Substitute Drivers 
Any substitute driver who drives a regular route fifty (50) days (or parts thereof) or more 
in one year, will receive the negotiated increase for the year following that year in which 
he accrues the fifty (50) days of driving, however a substitute bus driver's hourly rate of 
pay shall be no greater than the lowest regular bus driver's hourly rate of pay. 
Preference on Extra Runs 
Regular bus drivers will be given preference on extra runs or extra trips, provided that the 
extra run or trip does not interfere with the drivers regular run. The transportation 
supervisor will post extra trips as soon as (s)he becomes aware of them. 
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Rotation Wheel 
Lists for extra runs and extra trips will be in seniority order. If the runs or trips cannot be 
filled by seniority preference, an appointment will be made from the list. Effective July 
1, 2007; seniority for this section only shall be defined as continuous service in the 
Transportation Department. Transportation department employees employed on July 1, 
2007, shall have all continuous &strict seniority applied to the transportation department. 
Extra Triv Payment 
During extra trips, all hours shall be paid at the driver's regular rate, except standing time 
beyond the first eight (8) hours. 
2007-08 2008-09 2009-10 2010-1 1 
Standing time rate beyond eight (8) hours $1 1.32 $1 1.83 $12.30. $12.79 
Paid leaves (as indicated in Article VII) and snow days shall be construed as a day 
worked for the purposes of the above and for the purpose of computing overtime, except 
as modified elsewhere in the agreement. 
Drivers assigned to a field trip shall be paid the following meal allowance: 
Breakfast Lunch Dinner 
$5.00 $6.50 . $9.00 
For unit members hired on or after July 1, 2001, the district will contribute $100 to help 
offset the cost to secure a Commercial Drivers License for a unit member(s) who is 
required as a condition of hidher employment to obtain such a license. This payment 
will be provided after the unit member provides a copy of hislher valid commercial 
driver's license. 
Section 4. Aides 
4.1 Paid leaves (as indicated in Article VII) and snow days shall be construed as a day 
worked for the purposes of the above and for the purpose of computing overtime, except 
as modified elsewhere in the Agreement. 
4.2 Pav When Covering a Classroom for a Teacher: As pay differential each time an aide is 
directed by the administration to cover a classroom for a teacher for a minimum of one 
and one half (1 %) hours in duration shall receive two ($2) dollars per hour from the first 
(1'') hour in addition to the aide's regular hourly wage. This would include monitoring a 
classroom or study hall in the absence of a teacher. 
Section 5. Ten (10) and Eleven (1 1) Month Clerical Employees 
If a ten (10) or eleven (11) month clerical employee works at least two and one half (2 ?h) days 
during the week in which the holiday of the 4th of July falls, such employee shall be paid for such 
holiday. 
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Section 6. Food Service Helpers and Cooks 
Paid leaves (as indicated in Article VII) and snow days shall be construed as a day worked, and 
for the purpose of computing overtime, except as modified elsewhere in the Agreement. 
Section 7. Custodians 
In a building where there are three or more custodians, those wishing to work overtime will be 
put on a list to be established; such list will be on a seniority-rotating basis within each building 
unless the custodians within each building agree to some other system. 
Section 8. Union Security 
In the event that the Public Employees Fair Employment Act is amended to provide for union 
security in the form of a union shop or agency shop or similar entity in New York State contracts 
and in the contracts of political subdivisions, the Agreement shall be reopened immediately to 
provide further negotiations between the original parties to the Agreement on the subject of 
union security. 
Section 9. Snow Days, Emergency Davs and Energy Davs 
The following employees shall not be required to work when school is closed by the 
Superintendent of Schools or his authorized designee due to snow or other emergencies: 
Bus Drivers, Cooks, food Service Helpers, Aides, Keyboard Specialists, Stenographers, 
Switch BoardfTelephone Operator and Clerks. 
If the school year must be extended due to excess number of snow or emergency days, 
the aforementioned employees shall be required to work the number of make up days 
which are needed to complete the normal instructional school year at no extra 
compensation. Absence on an official make up day will result in a pay deduction. 
When the Superintendent of Schools declares a school closing all employees, .other than 
those referred to in 9.1, are expected to report to work at their normal . time. . 
If any employee covered by Section 9.2 is unable to report for work then such absence 
will be deducted first from available compensatory or vacation leave in that order and if 
said employee does not have any of the respective time credits remaining, a deduction in 
pay for the day or days shall be made. 
If any employee covered by Section 9.2 reports to work within thirty (30) minutes after 
hislher normal starting time, said employee shall receive an incentive payment equivalent 
to one half (112 times) the actual number of full hours worked not to exceed four (4) 
hours. This time shall be either in cash (straight time) or compensatory time at the 
employers' discretion. Should an employee covered by 9.2 report to work after the thirty 
(30) minutes grace period, a deduction for the equivalent amount of time shall be made 
from the employee's pay. 
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9.5 When a city of county snow or other weather emergency is announced, no employee shall 
lose time if he is unable to report to work. However, if the schools are not closed as a 
result of the declared city or county snow or other weather emergency, all employees are 
expected to make a "good faith" effort to report for duty as usual. 
Section 10. Labor-Management Committee 
The Labor-Management Committee shall be comprised of one (1) representative each of the 
designated job classifications within the School District, and the Superintendent of Schools 
and/or hisher authorized designee and representatives of the supervisory staff. This committee 
shall meet on a quarterly basis to discuss any problems or difficulties relative to their operations 
within the School district. The function of this committee shall be to discuss administration of 
this Agreement and consider common objectives of the school district. If meetings of this 
committee are held during working hours, no employee shall lose time. 
Section 11.  Tuition Assistance 
The School district shall bear the cost of any training or courses the District would want an 
employee to attend, insuring that the employee would not suffer loss of his normal wages or 
benefits as a result of attendance at such training sessions or courses. 
Section 12. Personnel Files 
12.1 From the effective Agreement date, a copy of all material that might potentially be used 
in disciplinary procedures will be given to the employee involved in such disciplinary 
procedures. 
12.2 Employees have the right to inspectireview, except for confidential records, their 
personnel file within three (3) working days after receipt of a request to the 
Superintendent or hislher authorized designee and shall have the right to have a CSEA 
representative present when inspectinglreviewing the file. There shall be only one 
official personnel file to be kept at the District Personnel Office. 
Section 13. Notice of Termination 
An employee shall give a minimum of two (2) weeks notice of his intention to terminate his 
employment with the School District or forfeit any vacation pay which may be due him, should 
, he fail to comply with the above. 
Section 14. Dues Check-off 
14.1 The School District shall deduct from the wages of employees and remit to the Civil 
Service Employees' Association, Inc. Capital Station, Box 7125, Albany, New York 
12224-9989, regular membership dues and other authorized deductions, except that the 
premiums for automobile and homeowner's insurance shall be designated by CSEA for 
those employees who have signed the appropriate payroll deduction authorization cards 
permitting such deductions. 
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14.2 In addition to the deductions noted in Section 14.1 above; the district will provide one (1) 
additional payroll deduction for an insurance payee. 
14.3 The School District agrees to deduct and remit such monies for CSEA as the recognized 
exclusive negotiating agent for employees of the unit. Once the funds are remitted to the 
Association or its designated agent, their disposition thereafter shall be the sole and 
exclusive obligation and responsibility of the Association or its designated agent. 
Section 15. Cost and.Furnishinp Copies of A~zreement 
Copies of this Agreement shall be furnished to each covered employee by the School District. 
The cost of printing copies of this Agreement shall be an expense of the School District. 
Section 16. Savings Clause 
16.1 , If any article or part thereof of this Agreement, or any addition thereof should be decided 
as in violation of any federal, state or local law, or if adherence to or enforcement of any 
article or part thereof should be restrained by a court of law, the remaining articles of this 
Agreement or any addition thereof shall not be affected. 
16.2 If a determination is made as per this Agreement, the original parties to this Agreement 
shall convene within fifteen (15) working days for the purpose of negotiating a 
replacement for such article or part thereof. 
Section 17: Flexible S~end in~ .  Account 
In the event that the District implements a flexible spending account benefit, the employees 
covered by this Agreement shall be' entitled to participate under the terms and conditions 
applicable to all other District employees. 
Section 18. Phvsicals/Drug Testing 
All employees shall be paid at their regular hourly rate when required to remain at work for drug 
testing. 
Section 19. Mileage Allowance 
The District agrees to pay approved mileage at $.31 per mile or the IRS rate whichever is greater. 
Section 20. Confidentiality Policy Acknowledgement 
All technology employees will be required to sign an acknowledgement of receipt of the District 
Confidentiality Policy. 
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ARTICLE XI11 
GRIEVANCE PROCEDURE 
Section 1. Definition 
The definition of a grievance shall be a complaint by an employee or group of employees of an 
alleged violation of the terms and conditions of this Agreement. 
Section 2. Time Limits 
2.1 No alleged grievance shall be entertained and shall be deemed waived, unless presented 
at the first available stage within ten (10) working days after the occurrence of the act 
andlor conditions on which the alleged grievance is based. 
2.2 If the employee does not notify the next stage official within five (5) working days after 
receiving a written answer in any stage of grievance proceedings of his desire to proceed 
to the next stage or arbitration, such grievance shall be deemed satisfied. 
Section 3. Stages 
An employee having a grievance will discuss it with his immediate supervisor, directly or 
through a representative of the Association, with a view of settling the grievance 
informally. 
If the grievance is not resolved informally within five (5) working days, it shall be 
reduced to writing and submitted to the Superintendent of Schools or his designee. The 
written grievance will include the name and position of the aggrieved party, the time and 
place where the alleged events or conditions constituting the grievance occurred, the 
identity of the party responsible for causing the said events or conditions with a general 
statement of the nature of the gievance; and the redress sought by the aggrieved party. 
The Superintendent of Schools so or his designee shall then render a decision within 
seven (7) working days. 
If the grievance is not resolved within seven (7) working days after receipt of the decision 
of the Superintendent or his designee, it shall be submitted to the Board of Education for 
resolution at its next regular meeting. 
If the grievance is riot resolved by the Board of Education at its next regular meeting or 
within fifteen (15) working days thereafter, it must be submitted by the Association to the 
American Arbitration Association within fifteen (15) working days of the date of the 
Board's decision. The failure to fulfill the above requirement will, if raised by the 
District prior to the arbitration hearing, be considered a failure to fulfill a condition 
precedent to arbitration. 
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Section 4. Arbitration 
4.1 The arbitrator shall be selected by mutual agreement of the parties. If the parties are 
, unable to agree upon an arbitrator, a request for a list of arbitrators will be made to the 
American Arbitration Association by either party. 
4.2 The parties shall be bound by the Rules of Procedures of the American Arbitration 
Association. 
4.3 The decision of the arbitrator shall be final and binding on both parties. 
4.4 The cost for the services of the arbitrator, including expenses if ,any, shall be borne 
equally by both parties. 
Section5: Rights 
All parties to the grievance shall have the right at all stages of a grievance to be represented by 
an attorney or representative of his choice, and at all stages after stage one, shall have the 
following rights: 
a. To confront and cross-examine all witnesses called. 
b. To testify and call witnesses on his own behalf 
c. To be furnished with a copy of any minutes of the proceedings, which may be 
made. 
Section 6. Interference 
No interference, coercion, restraint, dscrirnination, or reprisal of any kind will be taken by the 
employer against the aggrieved or his Association representative or any other participant in the 
grievance procedure, or any other person by reason of such grievance or participation therein. 
Section 7. Finality 
Once a grievance has gone through the arbitration process, it cannot be brought up again 
elsew here. 
ARTICLE XIV 
DISCIPLINARY PROCEDURE 
Section 1. Intent 
The intent of this procedure shall be to provide an orderly procedure to: 
a. afford employees protection from arbitrary or capricious disciplinary action, and 
b. provide a procedure to discipline and discharge an employee for improper 
conduct. 
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Section 2. Ap~licabilitv 
2.1 This entire disciplinary procedure shall apply to all employees covered by this Agreement 
upon the completion of hidher initial probationary period with the District as per Civil 
Service law. 
2.2 It is further understood that the procedure provided for herein is in lieu of the procedures 
specified in Section 75 and 76 of the Civil Service Law. 
2.3 An employee shall not be disciplined for acts, except those which would constitute a 
crime, which occurred more than one (1) year prior to the notice of discipline. 
Section 3. Emdovee Rights 
3.1 An employee shall be entitled to representation by CSEA, or by private counsel selected 
at hisher expense. 
If an allegation has been made that an employee has violated a work rule or other similar 
misconduct, committed a criminal act, or acted incompetently which, if proven, could 
result in a disciplinary action, such employee shall not be interrogated concerning such 
allegation unless (s)he shall first be informed of such allegatidn and afforded a reasonable 
opportunity to contact the CSEA or hislher own attorney - (time not to exceed five (5) 
days). 
If the employee wishes to have representation and exercise up to the five (5) days option, 
the appropriate supervisor can question the employee concerning the allegations. 
However, information so .extracted from the employee shall not be used in the subsequent 
filing of charges. If the employee wishes to forego the representation, then such 
information could be used in the subsequent filing of charges. In addition, if the 
employee opts for representation and the same information is given while (s)he has 
representation, that could then be used for the subsequent filing of charges. 
3.3 In all disciplinary proceedings the employee shall be presumed to be innocent until 
proven guilty, and the burden of such proof shall rest on the employer. However, unlike 
criminal proceedings, the charge need not be proven beyond a reasonable doubt so long 
as substantial evidence exists to support the charge. 
3.4 In the event a notice of discipline is served, the employee has the right of defense by 
implementing the disciplinary procedures. 
.3.5 Such disciplinary procedures as described in 5. below shall terminate in binding 
arbitration. 
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Section4 Resignation 
An employee who is advised that (s)he is alleged to have been guilty of misconduct, 
incompetency, violation of work rules, or any criminal act, and is therefore ques ted  to resign, 
shall be advised: 
a) That (s)he has the right to consult with the CSEA before executing the 
resignation. 
b) That (s)he may decline the request to resign and that in lieu thereof, such a notice 
must be served upon himher before any disciplinary action or penalty may be 
imposed upon himher as provided for in this Agreement. 
c )  That (s)he has the right to refuse to sign any resignation and that hisher refusal to 
do so cannot be used against hidher in any subsequent proceeding. 
d) That any resignation that is requested and secured in a manner that fails to comply 
with this procedure shall be null and void. 
Section 5. Disciplinary Procedures 
In the event the appointing authority or hislher designee seeks the imposition of a written 
reprimand, suspension without pay, a fine, reduction in grade, termination, or dismissal, 
notice of such discipline shall be made in writing and served upon the employee. Such 
discipline shall be imposed for incompetency or misconduct, or violation of work rules as 
contained in this contract and Section 3.2, or any criminal action. The specific act for 
which penalty is being imposed shall be specified in the notice. The notice served on the 
employee shall contain a description of the alleged act(s) and conduct, including 
reference to dates, times and places. 
The Cortland Enlarged City School District unit president of CSEA shall be advised in 
writing that the notice of discipline has been served. 
The notice of discipline served upon the employee shall be accompanied by a written 
statement advising himher of the following: 
a) That the employee has the right to object by filing a disciplinary appeal pursuant 
to-this procedure within ten (10) days after receipt of such notice., 
b) That the disciplinary procedure calls for a hearing by an independent arbitrator as 
noted below. 
c) That the employee is entitled to representation by CSEA, or by private counsel 
selected at hisher expense. 
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d) That the penalty proposed may not be implemented until: . 
1. the employee fails to file a disciplinary appeal within ten (10) calendar 
days; 
2. to the extent that it is upheld by the disciplinary arbitrator; 
3. unless the employer feels that the continued presence of the employee 
represents a potential danger to personnel or property or would interfere 
with the operation of the school district. In this case notice of discipline 
shall be filed within seventy-two (72) hours following said action. The 
arbitrator shall review said action to determine whether the immediate 
suspension was justified or not. 
The CSEA and the District shall agree upon three (3) independent arbitrators who will be 
used on a rotation basis to hear all cases in accordance with the disciplinary procedures 
contained herein. 
Upon receipt of the disciplinary appeal by the District in accordance with Section 5.3 a. 
above, the parties shall contact. one (1) of the iwbitrators (rotation basis), to conduct a 
hearing within forty (40) calendar days of submission of the disciplinary appeal to the 
District. 
The arbitrator, upon completion of the hearing, shall render histher decision within ten 
(10) days or sooner. 
The arbitrator's authority shall be limited to the fact question, and the arbitrator shall 
have the authority to mitigate the penalty. The arbitrator's decision shall be final and 
binding upon all parties. 
All fees and expenses of the arbitrator shall be divided equally between the CSEA and 
the District, or the employee if (s)he is not represented by CSEA. 
Nothing contained herein shall prevent a settlement of any notice of discipline prior to the 
arbitration hearing. The terms of any settlement shall be agreed to in writing. An 
employee executing such a settlement shall be offered a reasonable opportunity to have 
histher CSEA representative or private counsel present before execution of said 
settlement. 
Days shall be defined as calendar days. 
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ARTICLE XV 
AGREEMENT SCOPE 
! 
Section 1. 
This Agreement shall constitute the full and complete commitments of the District to the 
Cortland Support Staff Personnel. The parties acknowledge that during the negotiations which 
resulted in this Agreement, each had the unlimited right and opportunity to made demands and 
proposals with respect to any subject or matter not removed by law from the area of collective 
negotiations, and that the understandings and agreements arrived at by the parties after the 
exercise of that right and opportunity are set forth in this Agreement. Therefore, the District and 
the Association, for the life of this Agreement, each voluntarily and unqualifiedly, waives the 
right, and each agrees that the other shall not be obligated to negotiate collectively with respect 
to any subject or matter or impact of such subject or matter not specifically referred to or covered 
in this Agreement, even though such subject or matter may not have been within the knowledge 
or contemplation of either or both of the parties at the time that they negotiated or signed this 
Agreement.. 
Section 2. 
This Agreement shall supersede any rules, regulations or practices of the Board that shall be 
contrary to the terms of this Agreement. 
ARTICLE XVI 
WORK RULES 
Section 1. 
The following rules are being listed to serve as a guide for all employees' conduct. It shall be 
expressly understood that any violation can result in a disciplinary proceeding. 
Leaving one's place of work without permission from an appropriate supervisor 
or principal. 
Absence from an assigned duty without giving sufficient notice thereof to an 
appropriate supervisor or principal. 
Habitual lateness or absence without any reasonable cause. 
Doing personal work during regular employment hours. 
Willful disregard of safety rules and regulations. 
Interfering with the work performance of other employees. 
Failure to meet reasonable work standards. 
Intimidation or threatening of other employees. 
Failure to carry out reasonable orders, or insubordination. 
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j) Revealing or conveying confidential information. 
k) Misrepresentation of facts in obtaining employment. 
1) Failure to wear uniforms andor shoes and/or steel toed safety shoes supplied or 
reimbursed by the District. 
ARTICLE XVII 
JOB DESCRIPTIONS 
All new employees win be provided with a job description. All existing employees will be 
provided with their job description upon request. 
ARTICLE XVIII 
LEGISLATIVE REQUIREMENTS 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT JTS 
IMPL;EMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFORE SHALL NOT BECOME EFFECTIVE UNTIL THE 
APPROPRLATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
ARTICLE XIX 
DURATION OF AGREEMENT 
This Agreement shall be effective as of the date of ratification by the Board of Education, and 
continue in effect through 30 June 20 1 1. 
FOR THE UNION FOR TIX&DISTRICT 
. CSEA Repres~tative Cortland Enlarged City Schools 
CSEA Unit 6554 
st' 
Dated: This 1 day of k 2007. 
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CORTLAND ENLARGED CITY SCHOOL DISTRICT 
NEW ENTRANT SCHEDULE 
APPENDIX A 
EFFECTIVE JULY 1,2007 THROUGH JUNE 30,2011 
Cook 
Food Service Helper 
Cook Manager 
Keyboard Specialist 
Library Keyboard Specialist 
Stenographer 
Executive Secretary 
Teacher Aide 
AV Aide 
Child Aide 
Library Aide 
Swi.tchboard Operator 
PC Support Specialist 
Custodian I 
Cleaner 
Groundskeeper 
Clerk 
Bus Driver - Regular 
Courier 
Bus Monitor 
Laborers 
Substitutes: 
CleanerICourier 
TypistIClerical 
Bus Driver 
AidesIMonitor 
Food Service Helper 
. Switchboard Operator 
Reference: Article III, Section 2.2 
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